eRegistration – Update for Collection TALC

Usage

Since eRegistration went live in late November, there has been a good level of usage with the cancellation function being the most frequently used.

Video Tutorial

A video tutorial on eRegistration is now available on the Revenue web site Revenue.ie under “News”. There are separate videos available for agents and customers.

In addition, the videos will be available through the eRegistration application from 5th February. See screen shots below.  
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Registration Options

Your Requests (0)

VAT -value Added Tax
You are notlinked to this tax

PREM - Employer (PAYEIPRSI)
You are not linked o this tax

CT - corporation Tax
You are notlinked to this tax

RCT -Relevant Contracts Tax
You are notlinked to this tax

ELEV -Eenvironmental Levy
You are notlinked to this tax

‘Onoe you add a regisiration to your
requests you will be able to submit

Submit
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Customer Registration (1 of 6)

A& You will be required to upload an ‘Agent Link Notification’ letter authorising this request before completion.

Click here for information regarding the ‘Agent Link Notification' letter requirement. Electronic copies of signed letters must
be in the if or tiff image format and be less than 5Mb in size

Please note.

« Online registration is restricted to the assessable spouse
« Completion of this process will result in the customer being registered for Income Tax. You will be identified as
the linked agent for this Income Tax registration

The following information wil be requested in relation to the customer being registered

Personal Public Senice Number (PPSN)

Date of bitth

Name and address details

Nationality and Garda National Immigration Bureau (GNIB) number incl. stamp number (where applicable)
Date the business/actiity commenced

An accurate description of the business/actity

An‘Agent Link Notification’letter authorising this request

ANSSSSSN

Click here to view eRegistration tutorial videos (opens in a new window).




Upcoming enhancements

From   5th February, agents will be able to set up links with PAYE clients through eRegistration.

From 28th March, eRegistration will allow the following additional functionality,

· Re-registration for IT/CT/Employers PAYE/PRSI and eLevy

· New Partnerships

· New Trusts

Please note that due to internal technical issues, re-registration for VAT and RCT cannot be provided for through eRegistration.

To note

· Some agents are using 'New Customer Registration' services for clients who are already registered with Revenue, including clients registered for PAYE. Where this happens, the registration will fail and agent cannot proceed beyond page 2. New Customer Registration option should only be used for a client who has never been registered with Revenue.

.
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To view a full it of your clients (o)
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Export Function
To export your entire Client List
click on the Export button

B _pay and File Payslips
You can ensure that your Clients Income Tax and/or
Capital Gains Tax payments are promptly and properly

processed by completing a Pay and File Payslip and
posting it o the Offce of the Collector General

Please note that information entered on the Pay and File
Payslips screen is confidential and will not be retained for
future use by the Revenue Commissioners

B Registration Services

Online registration and cancellation serices are now
available for the following business taxes: Income Tax
Corporation Tax, Employers PAYE/PRS|. Emironmental
Levy. Value Added Tax and Relevant Contracts Tax. Agent-
client relationships can also be managed for each of these
business taxes_ If you wish to use these serices please
enter the given Revenue customers existing registration

details (combination of tax type and registration number) and

click ‘Submit
Tax Type o

Client Registration Number

OR
New Customer Registration

Online registration of new customers with Revenue is now
also available including the registration of new individuals
and new companies_ If you wish to use this senice, please
g0 to the New Customer Registration Screen

Return Type ~]

M Ros Debit Instruction

To set up a ROS Debit Instruction (RDI) for one of your
clients you must first select that client's record (using
one of the options opposite) and use the ROS Debit
Instruction link from their Client Senices Page

B_Agent PC Search Facility

This P2C Search Facilty allows you to download P2C
details for any clients
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· Where the cancellation function is used in eRegistration, there may still be follow up action by Revenue, particularly where there are any compliance issues outstanding,
Tiff Files

Tagged Image File Format (TIFF) is a common file format used for storing images. The TIFF format is widely supported by scanning and image viewing applications across all platforms (Windows, Mac and Unix). TIFF files have a file name extension of “.tif” or “.tiff”.

Where you are using a Photocopier/Scanner/Fax, it is best to scan using the devise software on the PC rather than using the controls on the printer/scanner. The devise software on the PC will allow you select the scan option followed by;

· Location to save the scanned document, 

· Nominate the file name and 

· Under “Image Format”, to select the file type, which will be “Tiff”

Click ok and the ocument will be scanned and saved to the nominated location on your PC as a Tiff image. It can then be attached to the eRegistration application. 


See images below.
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RCT Registration – Change of Status

It has come to our attention that some agents are cancelling an RCT registration where a change of RCT status is only required. For example, where an RCT change of status from principal contractor to registered sub-contractor is required, you should contact the RCT unit in your local tax district who will make the change, rather than cancelling the RCT registration on eRegistration. 

Customer is already registered with Revenue for a tax. Enter tax type and registration number and click submit to manage or link to registrations. Agent need not be previously linked to customer





Customer has no previous tax registration with Revenue, i.e. a new company or an individual with a PPSN but no previous tax registration with Revenue. Click link to setup new customer.
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